2

Globetrotters

Grammar

willand going to p14

Present continuous
for future plans p16

Word Focus

Compound
nouns p18

Communication
strategies

Agreeing and
disagreeing p20

Interaction

Five days in Dubai
p22

An itinerary

8

Green chic
p78-87

Grammar

Zero and first
conditionals p78

Second conditional
p82

Word Focus

Products p80

Communication
strategies

Problem solving
p84

Interaction

Planning a green
office p86

Refurbishing a
sustainable office

4

Learning curve
p36-45

6

Rule of thumb
p56—65

Can, could and be
able to p36

Comparatives and
superlatives p40

Can, have to, must,
need to and should
p56

Obligation in the
past p58

Personal
characteristics
p38

Writing emails 1
p60

Building on ideas
p42

Giving advice p62

Training solutions
p44

A training issue

Helping new people
pb4

First day at work

An induction
programme

10

Right or wrong
p100-109

12

Trial and error
p120-129

Third conditional
p100

Should have p102

Reported speech
p120

Embedded
questions p122

Information files p000-000

Collocations with
blame, fault,
make, do p104

Consumer
vocabulary p124

Audio scripts p000-000

Saying sorry p106

Dealing with
complaints p126

Doing the right thing
p108

Challenges at work

Online entrepreneurs
p128

Board game

Online business

Grammar reference p000-000



