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Agenda 

Speaking vs. 

Writing 

What makes a 

good piece of 

writing? 

Developing 

written subskills 

After writing 

Practice makes 

perfect? 



“A good speaker does not always 

make a good writer (and a good 

writer does not always make a 

good speaker).” 

 



Temporary 

Instant interaction 

Often spontaneous and takes little 

thought 

Mistakes more acceptable 

Expressive features (Intonation, 

stress, etc) 

Focus on pronunciation 

Permanent 

Delayed interaction 

Takes more thought and 

planning 

Mistakes not as acceptable                                            

Expressive features 

(Punctuation, underlining, etc) 

Focus on spelling 

                                                            

  

Differences between speaking and writing 
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Why write in class? 

1. The teacher can be on hand to help. 

2. The students can help each other. 

3. An opportunity for peer correction 

4. Can be communicative and interactive 

5. Exam practice 

6. To ensure that students ACTUALLY write 

7. Can be fun 

8. Teamwork helps students to develop the SKILL 

of writing.  

 

 



What makes 

a good piece 

of writing? 



A possible 

writing task: 

An e-mail / 

letter of 

application 



Focus 2 



What do students need to know about 

what they are going to write? 

Purpose 

 

Target audience 

 

Register 

To inform, persuade 

 

 

Potential employer 

 

 

Formal 



Content 
 - Task Achievement 

Communicative Achievement 
 - Functional Language; Register 

Organisation 
 - Paragraphing 

 - Linking, sequencing 

Language 
 - Accuracy 

 - Range 

 - Spelling & Punctuation 

 

 

Possible criteria for marking writing 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of a summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like outdoor life. I have a sound knowledge of 

first aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview.  

Yours sincerely, 

Emil Tischbein. 

   

Content 

Communicative Achievement 

Organisation 

Language Level B1 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of a summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like outdoor life. I have a sound knowledge of 

first aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview.  

Yours sincerely, 

Emil Tischbein. 

   

Content 

 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of a summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like outdoor life. I have a sound knowledge of 

first aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview. 

Yours sincerely, 

Emil Tischbein. 

   

Content 

Communicative Achievement 
Organisation 

Language 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of a summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like outdoor life. I have a sound knowledge of 

first aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview.  

Yours sincerely, 

Emil Tischbein. 

   

Content 

Communicative Achievement 

Organisation 
Language 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like sports. I have a sound knowledge of first 

aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview.  

Yours sincerely, 

Emil Tischbein. 

   

Content 

Communicative Achievement 

Organisation 

Language 



Providing a 

model 
 

Focus 2 



Developing 

Written 

Subskills: 

Content and 

Task 

Achievement 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of a summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like outdoor life. I have a sound knowledge of 

first aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview.  

Yours sincerely, 

Emil Tischbein. 

   

Content 

 



The Importance of Pre-Writing – 

Gathering Ideas 

 

What? 

Where? 

When? 

Who? 

Which? 

How? 



organised 

summer school 

methodical 

effective 

communicator 

part-time work 

charity work 

volunteering 

types of experience and personal 

qualities 

conscientious 

sensible 



Focus 3 

Activating Vocabulary through 

Personalisation 



Developing Content: 
  

A 

personal 

attribute 

An 

academic 

subject 

A skill A job 

Beginning with… S 



Developing 

Written 

Subskills: 

Functions 

and Register 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of a summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like outdoor life. I have a sound knowledge of 

first aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview. 

Yours sincerely, 

Emil Tischbein. 

   

Content 

Communicative Achievement 
Organisation 

Language 



Focus 2 



job 

right now 

that’s why 

soon 

I’m sending 

lots of 

 
 

position 

at the moment 

for these reasons 

in the near future 

I enclose 

a great deal of 

 
 



soon 

job 

that’s why 

right now 

lots of 

I’m sending 

 

 
 

a great deal of 

for these reasons 

in the near future 

I enclose 

position 

at the moment 

 
 



Developing 

Written 

Subskills: 

Organisation: 

Linking 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of a summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like outdoor life. I have a sound knowledge of 

first aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview.  

Yours sincerely, 

Emil Tischbein. 

   

Content 

Communicative Achievement 

Organisation 
Language 



Focus 3 

Step-by-step…  

Text Analysis 



Focus 3 Workbook 

Step-by-step…  

Distinguishing 



I went to town… 

It was raining… 

I’m looking forward to Easter … 

Teachers earn very little… 

The UK will soon leave the EU… 

My students always arrive late… 

 

despite 

because 

but 

and 

although 

so 
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Step-by-step…  

Personalisation 



Developing 

Written 

Subskills: 

Language 



Dear Sir / Madam, 

I saw you advertisement in the internet and I would like to apply on 

the position of summer camp supervisor. I am from Slovakia and 

speak sevral languages. Right now I am studying on university. I 

have over eighteen and have loads of appropriate experience. I have 

worked with children. I like sports. I have a sound knowledge of first 

aid. I have lots of good qualities to the job. I believe I would be a 

suitable candidate. Please send me further details of the job including 

the salary. I enclose my CV and can’t wait to hear from you soon. I 

have only three weeks left of my university term, so after that time I 

will be free if you want me to come on an interview.  

Yours sincerely, 

Emil Tischbein. 

   

Content 

Communicative Achievement 

Organisation 

Language 



Common Areas of Difficulty   

sound / spelling relationships 

articles 

question tags 

time / tense (dis)agreement 

prepositions 



involved in 

passionate about 

Focus 2 



Focus 2 Word Store 



 
 

interested 
 

 
 

afraid 
 

 
 

good 
 

 
 
 

 
 

nervous 
 

 
 

proud 

 
 

addicted 
 

 
 

guilty 
 

 
 

responsible 
 

 
 

worried 
 

 
 

involved 

 
 

fond 
 

 
 

discouraged 

 
 

opposed 

100 150 50 

75 250 150 

100 50 150 200 

75 100 150 

Collocations with Prepositions 

250 

100 

200 



involved in 

passionate about 

Focus 2 



Things Students Write 

• (at the start of a letter) ’Expensive Maria, …’ 

• I spent Christmas in the Turkey. 

• My sister is having three cats. 

• You must sing your name on the form. 

• In the holidays I tripped on the mountain. 

• (at the end of a formal letter) ‘With best regrets…’  



 
 
 
 
 
 
 
 
 
 
 

 

Developing the writing skill: a reactive 

approach 
Well done!! 

I have worked as a volunteer on numerous 
occasions. 

I would consider myself sensible and reliable 

I would be willing to carry out any kind of 
duties   

????!! 

Please write me soon 

I very like windsurfing. 

I was on holiday in Spain. 

 

 

 

Differential Feedback 

Praising / 

Encouraging 

Challenging 



After Writing: 

What Next? 

 

FINISHED!!!!! 

NOT quite… 



FINISHED FILES ARE THE RESULT OF YEARS 

OF SCIENTIFIC STUDY COMBINED WITH THE 

EXPERIENCE OF YEARS. 

Read the following sentence only once. 

How many letter F’s are there? 

There are 6 



FINISHED FILES ARE THE RESULT OF YEARS 

OF SCIENTIFIC STUDY COMBINED WITH THE 

EXPERIENCE OF YEARS. 

There are 6 

Read the following sentence only once. 

How many letter F’s are there? 



Focus 3 Workbook 

Focus 2 



The Materials 



FIVE levels: A2 – C1 



Model Text 

Analysis and Practice 

Parallel Task 

Focus: A Product Approach to Writing 
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Practice Makes 

Perfect…  





Thank You     
- and Happy 

Teaching 
 

robdeantraining@gmail.com 


